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Pro bono matter closure report

	1.
Responsible solicitor


	

	2.
Name of client


	

	3.
Client types


	

	4.
Nature of matter and area of law (eg incorporation of  charitable trust)


	

	5.
File number


	

	6.
Fee basis (eg significantly reduced fee; no fee; or hybrid fee –  part paid/part free or reduced)


	

	7.
Detail of the source of the referral of this matter, including  any linked relationship to paid or pro bono work from this  client or from any other source resulting in the referral.


	

	8.
Date matter commenced


	

	9. Date matter closed


	

	10.
Approximate number of hours spent on the matter


	

	11.
Approximate value of work completed on the matter,  assuming it was on a paid basis and at full rates.


	

	12.
Indicate the primary reason for closing the matter


	

	13.
Describe outcome of the matter(please attach a copy of the advice given, agreement reached;  terms of settlement; or judgment, whichever is appropriate)


	

	14.
Summarise feedback received from client and/or from  within [the Firm] (please attach any letters received)


	

	15.
Describe any media attention to the matter (please attach copy of any newspaper or journal article published  on the matter by any third party)


	

	16.
Pro-active public relations on the matter (please attach copy of any press releases or articles published,  drafted by the responsible solicitor)


	

	17.
Detail any internal value adding arising out of the matter (please attach a copy or provide details of any internal seminar  given; memoranda sent to staff etc)


	

	18.
Detail any new legal expertise gained from working on the  matter
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