
3.7
Application for assistance form and related forms

Application for pro bono assistance

This form must be completed in accordance with the pro bono guidelines.

	Matter name:


1.
Facts of the Matter

(Please provide a brief overview of the relevant factual background of the matter.)

2.
How is this matter in the ‘Public Interest’?

(Please provide an explanation)

3.
Level of Pro Bono Assistance Sought (Please tick)

	Full assistance (that is, client to pay disbursements only)
	

	Concessional fee arrangement (that is, client to pay professional costs at a reduced rate)
	

	Fee deferral (that is, client to pay all professional costs at conclusion of matter)
	

	Contingency (that is, client to pay professional fees only if outcome successful)
	


4.
Comments on Assistance Sought

(Provide any relevant details)

5.
Cost estimate: $ ___________ to $ _____________

6.
Financial Year in which majority of costs likely to be incurred: 20___/___

7.
Merits of the Prospective Client’s Case as Assessed by Team Leader Responsible (A brief explanation of merits of the case)


8.
Financial Resources of the Prospective Client

(Please list assets and/or access to financial resources)

9.
Seriousness and Complexity of Matter

(Assess seriousness and complexity and consider whether the matter could be readily conducted by other representatives such as a trade union at an affordable cost)

10.
Capacity; as far as can be predicted, does [Firm] have available resources, given other commitments, to be devoted to the matter?

11.
Does the matter afford a good training opportunity to practitioners within the Firm or allow the Firm to explore a novel point of law or otherwise allow the Firm to expand its profile within the community?

12.
Are there any other matters which the Committee should consider which have not been addressed?

_______________________


___________________________




Signature of Team Leader


Signature of Solicitor Acting
Dated: _________________

Pro bono committee decision

When reviewing an application for Pro Bono assistance, the Pro Bono Committee must adhere to the Pro Bono guidelines. The following information must be -completed and a recommendation made.

	Matter name:


	Points for consideration
	Comments

	Does the Committee believe that pursuing the matter will be in the public interest?


	

	Has the Team Leader assessed the merits of the prospective client’s case as reasonable?
	

	Does the Committee believe the prospective client has insufficient financial resources?


	

	Could the matter be readily conducted by other representatives at an affordable cost?


	

	Does [Firm] have available resources given other commitments?


	

	Does [Firm] overall performance for the year enable acceptance of this application?


	

	Does this matter provide an opportunity for training of junior solicitors/expanding firm profile?  


	


Decision:

 FORMCHECKBOX 

The Pro Bono Committee is satisfied that this matter meets the [Firm] pro bono guidelines

or

 FORMCHECKBOX 

The Pro Bono Committee is not satisfied that this matter meets the Pro Bono Committee guidelines for the following reasons:

Signed_______________________________

For and on behalf of the Pro Bono Committee

Dated________________________________
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